




kh.ep.tp.70/1
NPFR 70/1

njhlh; ,y:

Ref.No

Secretary to the Ministry of ………………………………………………………………..

…………………………………………

gpujp: fzf;fha;T mjpgjp

Copy to: Auditor General

2.,og;G

   Loss

3.,og;gpd; jd;ik

 Nature of loss

,oe;j nghUl;fspd; tpguk; msTf;$W ngWkjp

Description of items lost Units of Measure Value

4.,og;Gf;Ff; fhuzk;/Cause of Loss:

kh.ep.tp.70 (1) ,d; fPo; ,og;Gfs; gw;wpa njhlf;f mwpf;if

PRILIMINARY REPORT OF LOSSES UNDER N.P.F.R 70-(1)

1.mikr;R/jpizf;fsk;

   Ministry/Department

Quantity

jpfjp/Date ,lk;/Place

njhif

 nrayhsh;;>………………………………………………………………………….mikr;R



‐2

5.nghWg;ghd cj;jpNahfj;jh; /Officers responsible

ngah;/Name gjtpg;ngah;/Designation

nghypRf;F mwptpj;j jpfjp

Date of reporting of Police 

6.nghyp]; epiyaj;jpd; ngah;

Name of Police Station

7.eilngWk; tprhuizapd; jd;ik:

 Nature of Investigation being carried out

9.NkYk; ,og;Gf;fs; vohky; jLg;gjw;F vLj;Js;s xOq;Ffs;

           …………………………………….

jpfjp          -------------

Date

g.pnr/C.S

Head of Department

njhlh; ,y/Ref.No:

jpizf;fsj; jiyth;

   Arrengement made for the prevention of further losses:

8.Gj;jfq;fs; >gjpNtLfs; Kjypatw;wpd; ghJfhg;Gf;F vLj;Js;s xOq;Ffs;

   Arrengement made for the Security of the books,records,ect :

; p ; L ; ; L p ; /F d d

…………………………..mikr;rpd; nrayhsh;
Secretary to the Ministry of…………………………jpfjp/Date

……………………………………………………..

Kd;dpiyg;gLj;jg;gLfpd;wJ/Forwarded



kh.ep.tp.70/5
NPFR 70/5

njhlh; ,y:

Ref.No

Secretary to the Ministry of ………………………………………………………………..

…………………………………………

gpujp : fzf;fha;T mjpgjp

Copy to: Auditor General

njhlh; ,y

Ref.No

5.fsT> ftdkpd;ik>jhkjk;>jtWjy;> my;yJ 
gpw gpio fhuzkhf 

 Is it due to fraud,negligence,delay,ommissions or other 
fault

6.nghypR mwpf;ifapd; RUf;fk;(mwpf;ifapd; gpujpnahd;iw ,izf;f.

 Summary of police report(annex a copy of the Report)

jpfjp/Date

3.,og;gpd; tpguk;/Particular of loss

4.,og;G Vw;gl;l #o;epiyfs;/Circumstances in which the loss occurred

jpfjp/Date Neuk;/Time ,lk;/Location

kh.ep.tp.70 (5) ,d; fPo; ,og;Gfs; gw;wpa ,Wjp mwpf;if

FINAL REPORT OF LOSSES UNDER N.P.F.R 70-(5)

1.mikr;R/jpizf;fsk;

  Ministry/Department

2.njhlf;f mwpf;if:

Preliminary Report:

 nrayhsh;;>………………………………………………………………………….mikr;R



7.2 

$W/Unit

7.3

njhif/

Quantity

7.7

%yg;ngWkjpp

Original Cost

8. ,og;Gf;Fg; nghWg;ghd cj;jpNahfj;jh;/Officers Responsible
8.1.ngah;/Name 8.2. gjtpg; ngah;/Designation

7.4

,og;G Neh;e;jNghJ mjd;
 mz;zsthd my;yJ 

kjpg;gpl;l ngWkjp

Approximate or estimated 
cost

at time of loss

8.5.jz;lidfspd; tpguk;

Details of Punishment

7.1  

tptuk;/Description

7.,of;fg;gl;l nghUl;fspd; tpguk;/details of items Lost
7.5

gjpypLk; nryT my;yJ 

jpUj;jr; nryT/
Replacement value or cost of 

repair

8.3.  nghWg;gpd; jd;ik 

Nature of Responsibility 8.4.Fwpj;j cj;jpNahfj;jUf;;nfjpuhf 

xOf;fhw;W eltbf;if vLf;fg;gl;ljh?/

was disciplinary action taken against the 

officer?

7.6

kh.ep.gp.71.1,d;gb ngWkjp

value in terms of P.F.R71.1



10.,jw;Fg;nghWg;ghd cj;jpNahfj;jh;fsplkpUe;J mwtpLtjw;nfdj;  jPh;khdpf;fg;gl;l njhif/Amount 
decided to be recovered from the officers responsible

cj;jpNahfj;jh; ngah;/

Name of Officer

mwtpl Ntz;ba 

njhif/

amount to be recovered

vt;thW mwtpl Ntz;Lnkd;gJ/
How recovery is to be made

9.vLf;fg;gl;l rl;l eltbf;iffspd;  tpguk;/Details of legal action taken

‐3

ePjp kd;wj;jpd; ngah;/Name of Court tof;F ,;y/Case No

ePjpkd;wf; fl;lis(gpujp ,izf;f) Order of Court (Annex a copy)

fhg;GWjp ,y/

Policy No

fhg;gWjp nra;ag;gl;l njhif/

Amount Insured for

mwtplf;$ba njhif/

Amount recove

12.kh.ep.gp.70(1)  ,d; gpufhuk; epakpj;j tprhuizr; rigapd; mikg;G

 Composition of Board of Inquiry appointed in terms of P.F.R 70.1

11.fhg;GWjp/cj;juthjj;jpypUe;J mwtplf;$ba njhif/
Amount recoverable from insurance/Guarantee‐

(njhif vOj;jpy;)&gh.

(Amount in words)Rupees
……………………………………..

amount to be recovered

rig cWg;gpdh; ngah;/
Names of members of the Board

gjtpg; ngah;/Designations



‐4

13.tprhuizr; rigapd; tpjg;Giufs;;(mwpf;ifapd; gpujpia ,izf;f)

/Recommendations of the Board of inquiry(Annex copy of report)

14.tUq;fhyj;jpy; ,J Nghd;w ,og;gf;fisj; jLg;gjw;F vLj;Js;s my;yJ cj;Njrpj;js;s 

eltbf;iffs;/Steps taken or propossed to be taken to prevent similar losses in the future.

jpfjp          -------------

Date

gp.nr/C.S
mDg;gg;gl;Ls;sJ/Forwarded

njhlh; ,y/Ref.No:

jpizf;fsj; jiyth;

Head of Department

…………………………..mikr;rpd; nrayhsh;
Secretary to the Ministry of…………………………

…………………………….

jpfjp/Date



kh.ep.tp-75

NPFR 75

njhlh; ,y:---

Ref.No

Reference No:

njhlf;f
Preliminary

,Wjp
Final

gjpypLk; nryT my;yJ jpUj;jr; nryT

Replacement value or cost of repairs

kh.ep.t p 71.1 ,d;gb ngWkjp

Value in terms of P.R.R 71.1

,jw;Fg;nghWg;ghd cj;jpNahfj;jh;fsplkpUe;J/
fhg;gWjpapypUe;J/cj;juthjj;jpypUe;J mwtplg;gl;l 
njhif

Amount recovered from officers 
responsible/Insurance/Guarantee

Rq;fj;jjPh;it>jpizf;fsr; nryTfs; Kjypad cl;glj; 
Njwpa el;lk;

Net loss inclusive ofCustoms Duty,Departmental  charges 
etc.

3. nghUl;fspd; tpguk;/Particulars of property

nghUl;fspd; tptuzk;/Description of Property njhif/Quantity

,og;G Neh;e;jNghJ mjd; mz;zsthd my;yJ
kjpg;gpl;l ngWkjp

Approximates or estimated cost at time  of lost

kh.ep.tp. 75 ,d; gb  ,og;Gfisg; gjptopj;jYf;fhd 
tpz;zg;gk;

APPLICATION FOR WRITE OFF OF LOSSES
 IN TERMS OF P.F.R 75

1.jpizf;fsk;

 Departmnent

2.mwpf;if

  Report

njhlh; ,y: jpfjp

Date

4.%yg;ngWkjp

 Original cost



6.tppjpj;j Nkyjpff; fl;lzq;fspd; 
tpguq;fs;

Details of surcharges imposed

cj;jpNahfj;jupd; ngah;

Name of officer

gjtpg; ngah;

Designation

ePjpkd;wf; fl;lis/Order of Courts

ePjpkd;wj;jpd; ngah;

Name of Coute
tof;F ,y

Case No

Nkyjpff; fl;lzj; 

njhif

Amount surcharged

            

&.            r.

                     

Rs.              S.

mwtpl;l njhif

Amount recovered

&.            r.

                     

Rs.              S.

mwtpl;l jpfjp

Date of recovery
gw;Wr; rPl;L ,y

Receipt No

tuT tpguq;fs;

Credit particulars

mwtplhj kPjp

Balance not received

&.   r

Rs.     S

5.rl;l eltbf;ifapd; tpisT/Customs of legal action



3

8.(M) Nkw;$wpa eltbf;iffspd; tpisT-

(b) results of the above action‐

…..

jpfjp

Date

7.tpjpj;j Nkyjpff; fl;lzq;fis mwtplhj fhuzk;/Reasons for non
 recoveries of surcharges…………..

8.(m) cj;jpNahfj;jh; Nritapypy;yhJtpbd; cj;jpNahfj;jupd; nrhj;Jf;fspypUe;J 
mwtpltjw;F vLj;Js;s eltbf;if.

(a)details of action taken to …………the recovery of surcharge from the assets of the officer,
 if the officer not in service

fzf;fhsh;/gpujhd fzf;fhsh; ifnahg;gk;

Signature of Accountant/ Chie Accountant

……………………………………………..



………………………………………………………………….

jpfjp          -------------

Date

‐4

mikr;rpd; nrayhsh;

Secretary, Ministry of ……………………………………………
9.kh.ep.tp.  75   ,d; fPo; jpizf;fsj; jiytupd;  fl;lis my;yJ tpjg;Giu

Order or  recommendations of Head of Department  under P.F.R 75

gpujk nrayhsh;/gpujpg;gpujk nrayhsh;-epjp

10.kh.ep.tp.  74.1 ,d; fPo; gpujhd fzf;Fg; nghWg;G cj;jpNahfj;jupd; fl;lis my;yJ 

kh.ep.tp.  74.3 ,d; fPo; gpujhd fzf;Fg; nghWg;G cj;jpNahfj;jupd; tpjg;Giu

Order of the Chief Accounting Officer under P.F.R    74.1 or recommendation of Chief Accounting Officer 

under P F R 74 3

jpizf;fsj; jiyth;

Head of Department

…………………………..mikr;rpd; nrayhsh;
Secretary to the Ministry of…………………………

11.…………………………………mikr;rpd; nrayhsh;
Secretary to Ministry of……………………………………………

Write off authorised/not approved

gpujp: fzf;fha;T mjpgjp

Copy: Auditor General

Write off noted:

12.gjptopj;jy; gpd;tUtdtw;wpy; Fwpf;fg;gl;Ls;sJ

njhlh; ,y

Ref.No:

pN ;L ; ; ; ; piya d nr ; ; pd;

…………………………….

Chief Secretary/Deputy Chie

jpfjp

Date

gjptopj;jy; mDkjpf;fg;gLfpd;wJ/mDkjpf;fg;gltpy;iy

jpfjp/Date gpujk nrayhsh;/gpujpg; gpujk nrayhsh;-epjp

 

nghUj;jkw;wtw;iwf; fPwptpLf/Delete if inapplicable

,Ug;Gg;Gj;jfg; gf;fk;

stock Book Folio No

gjpNtl;Lg; ;Gj;jfg; 

gf;fk;

Inventry Folio No

epiyahd nrhj;Jf;fspd; 

gjpNtl;Lg;gf;fk;

Register of fixed assets folio

NgNul;Lg; gf;fk;

Ledger Folio 



NPFR 76

(1)
el;lj;jpd; 

jpfjp

(2)
el;lj;jpd; tpguk;

(3)
%ytpiy 

(fpilf;Fkhapd;)
kh.ep.tp.

70.5(i)

(4)
,of;fg;gl;l 

Neuj;jpy; md;iwa 
ngWkjp
kh.ep.tp.

70.5(ii)

(5)
jpUg;gpitj;jjw;fhd 
ngWkjp(my;yJ gOJ 
gh;hg;gjw;fhd nryT

kh.ep.tp.

70.5(iii)

(6)
mwtplj;jf;f 
Mff;$ba 

cr;rg;ngWkjp
kh.ep.tp.

71

(7)
mwtpLtjw;fhf 
eph;zapf;fg;gl;l 

njhif
kh.ep.tp.

71.2

(8)
jpizf;fsg; 
gj;jpuq;fspd; 

njhlh;G

(9)
,Wjp mwtpL 

njhifapd; jpfjp

(10)
gjptopj;jw;

fhd 
mjpfhuk;

(11)
gjptopj;j

jpfjp

Losses Register
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